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NOTIFICATION

Duties of Finance Officer and Registrar will be as mentioned hereunder:

1. Office of Finance Officer
a. Accounts of all Centers and Projects
b. Internal and Government audit
c. Investment of funds (through investment committee)
d. Annual Budget for Finance Committee
€. Any other duty related to finance assigned by the Director.

2. Office of Registrar
a. Ali non-teaching staff: assessment, promotion, posting and recruitment.

b. Audit and Accounts of Jais campus (in coordination with the Finance
Officer).

Secretary to: BoG, Senate, IAC, Finance Committee.

First Appellate Authority

Establishment.

Estate.

Administration.

Legal Matters.

Hiring Services and manpower

Any other duty related to finance/administration assigned by Director.
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Director
Copy to:

All concerned persons
All Faculty / Staff



